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OBJECTIVE OF THIS DOCUMENT

1. To introduce ourselves to prospective sponsors.

2. To provide a brief background of St Francis Adult Education Centre.

3. To provide a brief background of the Computer Training Centre.

4. To indicate current status of Computer Training Centre.

5. To provide brief details of how past funding was used.

6. To provide specifics for which we require further funding.

7. To request financial assistance from corporates & individuals alike who wish to make a difference in the lives of thousands of South Africans.
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Brief Overview

a) Birth & Growth
As result of a joint initiative between St Francis Adult Education Centre and Old Mutual, birth was given to the St Francis Computer Training Centre in 1989. It’s located in Langa, “the oldest” township in Cape Town, on the property of the St Francis Cultural Centre. Initially Old Mutual funded the computer-training centre by supplying hardware and staff. Training was free but later a nominal fee was introduced. The centre had to be heavily subsidized on a continuous basis and so it continued to function through the generosity of Old Mutual for nine years. However, in 1998 St Francis was requested to employ a person to manage the Training Centre. Thereafter through conscientious and creative staff, the Centre continued to grow from strength to strength while gradually increasing the fees charged, the amount of PCs and the hours of operation from a 4.5 hours per day to 13 hour per day. All these changes enabled more learners to be trained during a year, thereby improving the centres financial viability. In order to accommodate all the above and improve tutor contact additional classrooms had to be fitted out and special desks were designed and built to secure the computers.

b) Coming of Age

In the year 2000, the Centre, so to speak, "fully came of age" as all forms of assistance by Old Mutual were stopped. By this time the centre had employed all their own staff and was in a position to sustain all salaries and running expenses, except for that of the Centre Manager. His salary was subsidized by means of an allocation from the night school, which is funded from the Western Cape Education Department. The centre has therefore to a large extent become self-sustaining. Operating from 08h00 to 21h00 Mondays to Thursdays with additional services being offered by the then, newly established business component, which also operates on Fridays until 12h00. Our courses are structured such that learners get far more hands on time in training and even provide equipment for them to practice beyond the normal training hours or even as a skills refresher after completion of their course. 

c) Matured

At this point in time, the Centre has a staff compliment of (8) three full-time tutors, two part-time tutors, two admin staff members and the Training Centre Manager. Operates with the use of fifty-eight (58) computers in three (3) classrooms and an admin / DTP office. It trains in excess of four hundred (> 400) learners every year in basic computer literacy. We regularly train learners from most of the townships in and around Cape Town stretching as far as Hermanus as well as many learners from the homelands who live with local family or friends while being trained, then return to the Eastern Cape after their studies are complete. The Computer Training Centre has become an essential and integral part of the St Francis Adult Education Centre where it also teaches basic computers skills to ABET learners and Computer Practice to NQF2 - NQF4 learners. Over the years we have trained many Educators from other schools across the Peninsula, empowering them to train communities which we may not reach. In addition to above we train + 40 learners from a Theatrical Training Centre each year. We’ve trained and assisted learners from the Universities of Cape Town and Western Cape along with other institutions as well as staff from Sanlam and members of parliament etc.

As can be seen from above, the Computer Training Centre has really matured and become a fully integrated part of the St Francis Adult Education & Cultural Centre as it offers many supportive functions to them.  It implemented various improvements to it’s “foster parents” administration. Such as creating and maintaining databases, setting up budgets and financial monitoring systems through various spreadsheets, controlling the access of both staff and learners (+ 3000 per year) to the Centre via access cards and a computerized clocking system. First line maintenance on all computer-related equipment at the Centre as well as supporting staff in general with computer related queries. 

d) Mid-life – (A Crisis or An Opportunity)?

Although we have purchased additional PCs and equipment through the years and upgraded our software in an endeavor to train on equipment and programs that are relevant to the work place. Technology advances at such a rapid rate that a lack of funding has prevented us from doing so frequently enough. The crisis we currently face is that, much of our equipment is now no longer upgradeable and the operating system and application programs we train on is long outdated (Windows 98 & Office 97) and is fast losing it's relevance in the workplace. Besides which some of the PCs are now unreliable, spares are difficult to come by and with the reduced price of new computer equipment it is not cost effective to keep repairing. 

“Mid-life” is generally the time in ones life when you are not physically as able, however, have made most of the foolish mistakes and hopefully benefited by the experience. One has a wealth of knowledge with a touch of caution, which if put to correct use could be very beneficial. Especially if one develops a partnership with the younger generation who are generally physically in their prime and express more enthusiasm, but are often prepared to launch into a venture without due consideration for the risks involved. If good co-operation and balance exists between the two generations, complimenting and stimulating one another where applicable this could result in a truly win-win situation and midlife can be a vibrant and very productive part of ones life and not a crisis.

Considering the above analogy, ponder the facts below. We believe you will realize that we have built up such a partnership.

1. We have solidly built and secure structures to house our Training Centre equipment.

2. We have user friendly classrooms suitable to good learning and practical sessions.

3. We know, understand and have been able to successfully address the needs of the community since 1989.

4. We cater for the needs of the poorest in our midst by charging rates that even they can afford.

5. We complement courses offered by both other schools that operate from the premises.

6. We have a stable workforce comprising of well-qualified, yet young, capable and dependable tutoring and administrative staff.

7. We have experience as well as good management and monitoring procedures in place.

8. We keep accurate electronic records and control over all learners' progress and performance.

9. We keep accurate records and control of all financial transactions and our books are audited annually.

10. Some future goals are:
a)
To expand into hardware training & maintenance.

b)
To further develop the DTP services.

c)
To expand our Internet Services into a proper Internet Café. 

11.  We believe in the empowerment of people from within the community we serve. Therefore five of the six fulltime staff members are from previously disadvantaged communities which we have already trained and equipped with the necessary skills to move into the next phase of upgrading hardware & software. All staff (admin & tutors) are currently passing through the ICDL (International Computer Drivers License) examinations. Three of them hold national teaching qualifications. 

12. Continuos staff development is a priority for us and is done regularly in order to keep up to date with developments in the IT industry. Some of our staff have been placed on a technical course in repairing PC equipment.

e) Early Retirement of the Centre?

With all the above in place it would be a real shame to put a well respected and supported Centre such as ours into crisis or early retirement because of the ill health of a few computers and the lack of funding to have them replaced !

f) Target Groups (at risk)

Although we do not place any restrictions on who may attend our Centre (based on culture, race or income) and have through the years served people from many varied backgrounds. The result of our physical location is, that the main group to benefit from our services and fee structure remains black underprivileged people (over 90%). We are one of the few Township Training Centers catering for working age senior youth and adults and have always tried to keep our fees and services affordable to the communities we serve.

Although our main target groups are as stated above. If we can upgrade all our current hardware and software we would once more be in a position to market a portion of our training (particularly after hours, when our classes are not used to their full capacity) to the corporate sector. Many corporates or even government structures do not wish to train, or have the capacity for staff development, as it is not part of their core business. We have the infrastructure, the staff and the ability. Training for such organizations could be done at more market-related prices or if full classes are booked, better utilization of resources, will further assist us in achieving our goal of complete self-sustainability. 

Risk: 
If we do not upgrade our hardware and software totally, we will loose the impact on and relevance to, the communities in the Western Cape which we have had for nearly two decades.  Many people such as those in the photographs below who can not afford to travel or pay the prices of Training Centers in the Cities will once more be disadvantaged and soon these dear folk will become computer illiterate again, making it even more difficult for them to find employment.
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	Young unemployed adults who rather study than get involved in crime.
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	Mature adults after a hard day’s work.
	Disabled people without easy access to the city.


What we Offer

a) Centre Times, Cost and Course Duration:

1) The Computer Training Centre is open from 8:00 a.m. to 9:00 p.m. Monday to Thursdays.

2) The daytime classes generally run for one hour at a time, four days a week.

3) Evening classes run for one and half-hours twice a week.  (Either Mondays & Wednesday or Tuesdays and Thursdays). 

4) Each module takes six weeks to complete. (We found that most learners who attend a short crash course in the city with limited hands on, do not come away empowered. We therefore intentionally structured each module over a longer period of time).

5) The above generally reflects the minimum time requirement per learner, per module and would take the average learner just over a year to complete the entire course, also making it very affordable for them. However, most learners elect to do more than one module at a time and therefore complete the course in a shorter period. 

6) Fees for individual learners are; and will remain very affordable, during 2006. They have been set at R100 (once off) registration per learner per year and R 200 per six-week module.

7) Special arrangements can also be made for customized or crash courses if block bookings of ten or more learners are required.

b) Courses and Subjects:

1. Computer Literacy

This is an extension to and adaptation of the original literacy course offered at St Francis in 1989. A short course, which could be completed over a period of a few months, one year, or longer dependent on the individual circumstances. The full course is broken down into seven modules, of six weeks each as indicated below. As these are not full day classes, more than one module may be done concurrently, depending on the learners ability, affordability and needs.

1)  Introduction to Computers & Typing

2) Computer Operating Systems (Win 98)

3) MS – Word

4) MS – Excel

5) MS – Access

6) MS - Power Point

7) Introduction to Internet & E-mail

2. Computer Practice (Subject)

Two years ago we introduced Computer Practice as a subject to night school learners at NQF2. The initial learners from 2004 are now in their matric year, while others have progressed to their second year and still others have just embarked on this three-year program culminating at NQF4.

3. Very Basic Computer Training & Typing

We have previously offered free basic training to ABET learners toward the end of each year. However, in 2005 we decided to rather slot in a very basic Intro & Typing course for the Technology Level 3 Learners throughout the year (at no additional charge). We have continued this offer in 2006 as this better equips the learners to make a better subject choice when they reach NQF Levels.

4. Facilities for Learners to Practice or Surf the Net.

We currently have a small resource centre with four PCs and printers where learners or members from the general community may come and practice the skills, other institutions or we may have taught them. These facilities are also available for the typing of CVs, letters, assignments or any other work the client may wish to do. Limited Internet and E-mail facilities are also available at a nominal cost. 

c) Training Manuals:

Each learner is provided with a professional and comprehensive training manual filled with theory and exercises. These notes are theirs to keep after completion of the course as a reference guide. 

We used to purchase training manuals at a cost in excess of R 30 000-00 per year to the centre. However, as of this year we started printing training manuals ourselves at a fraction of the price                                   (just one more step in running the centre more efficiently). 

d) Certificates:

Once learners have met with their financial obligations, a combined certificate is presented to each at the end of the course, reflecting all the topics covered at the rear of the certificate. (This is laminated free of charge in order to assist them in preserving it, as many may live in shacks or unsuitable conditions).

Learners not able to complete all the modules are presented with partial certificates. However, we strongly recommend that they complete all seven modules as there is a certain amount of work in each which is generic and this repetition is always to their benefit as many do not have PCs at home where they can go and practice.

e) DTP Services:

We offer a full range of Desktop Publishing services, where both the learners and community can be assisted with the following:

1) The preparation and forwarding of CVs

2) Typing of letters and assignments

3) Creating of customized business or personal stationery

4) Programs, Bulletins, Flyers and any other documentation

5) Photocopying

6) Enlargements, Laminations and Binding

7) Faxes & E-mails

8) Surfing the Internet

9) Photographs, Club or Staff Cards

10) Funding Proposals etc.

What we Aim to Offer

a) Short-term goals:

1. Additional facilities  for Workshop / Storage

2. Improvement (tidying up) of our Resources Facilities for Learners to Practice

b) Medium-term goals:

3. A Web Site & Expanded Internet Facilities 

4. Hardware Training Course

5. An outlet for affordable second hand PCs 

Where we are now…

Originally, we occupied two classrooms and later three, with the Computer Centre Manager and one or two teaches offering very basic computer literacy training (evenings only). Everything was done from these classrooms e.g. registration and teaching, later more advanced teaching as well as photo copying, faxing & other DTP work. As time progressed a demand grew for daytime classes necessitating the introduction of a full day / night centre. All these changes brought about many activities throughout the day and got to hectic for one person to manage, so two assistants were employed working alternate shifts. Members of the public were entering the classrooms for enquiry’s or various services throughout the day & night, which became disruptive to classes in progress. Therefore, when some offices (on the same property) were vacated in 2003, application was made to take over these facilities from the beginning of 2004 for Computer Admin & DTP Services for the following reasons:

a) To separate the administration from the normal class environment.

b) To have facilities where present or past learners could come and practice on their own if they felt they have a need to brush up on some skills.

c) To create an environment conducive to having members of the communities come and use the Internet without interfering with the facilities of literacy learners.

d) It was intended as a step in the direction of still further facilities where eventually a “workshop” could be erected and more suitably managed, for the offering of PC hardware training. 

Some of the above goals have been achieved. However, although we have successfully separated the admin and DTP from our core training area, we currently still face a few challenges.

Firstly we do not have sufficient space for storage of equipment, hardware repairs / training. 

With the recent acquisition of new PCs (and hopefully still more to follow before the end of the year) the removal of all old hardware has totally cluttered our admin office. Workshop / storage / training facilities are therefore now a real priority. 

As mentioned previously, our Admin staff have been on a hardware training course, they can therefore assist the Centre Manager with maintenance and hopefully the introduction of an A+ type of course in the near future. Learners will be taught to repair their own computers, or alternatively it could be marketed as an orientation course, where we would bring learners up to a level suitable for entry to a more formal course, with an institution offering registered courses and fully certified qualifications.

(At this stage we have many old PCs, which could form a perfect training ground and could be donated or sold at a very nominal fee to some of the truly underprivileged).

In addition to the above and in the longer term this technical training / repair facility will serve as a means of maintaining maximum up time on all our own training PCs too. One of the other intentions is to make affordable second hand PCs available to the community, while also generating a little more income for the upgrading or maintaining our own equipment (Yet a further step toward self-sustainability). These PCs released into the community will provide further benefits to the community in the form of something for learners to practice on in their own time or set up small businesses of their own. 

Secondly we do not have a data line adequate to market our Internet facilities properly.

We have already networked PCs in our admin & resource centre in preparation for expanded Internet Services, but currently can only offer one user at a time this facility, which is also shared by our own staff, office telephone and faxing needs. The main reason for this is Telkom’s inability to offer the affordable ADSL services in the area currently. We are, however, hopeful that if this situation does not change soon we may be able to go for a wireless connection. 

We are also currently busy creating a web site, which will give us more exposure, help us market ourselves better to corporate clients and add value to our fund raising initiatives by making our business more transparent and simpler to update information on, as changes occur.

Expression of Thanks to Role Players & Funders

Since 1989 to date, the St Francis Computer Training Centre has helped thousands of people who did not know anything about computers, firstly to become computer literate and secondly to obtain employment or improve their career prospects as a result of newly attained computer literacy.

We wish to start off by expressing our sincere gratitude to all role players who have in some or other way contributed to the establishment, continued existence and the success of the St Francis Computer Training Centre, to date. 

a) Principals and Management of St Francis Adult Education Centre.
Founder members of the St Francis Computer Training Centre. Our sincere gratitude to Kevin Wright (the night school principal in 1989) along with other staff who managed the Adult Education Centre at the time, for their foresight and dedication, directed toward the upliftment of many underprivileged people living in townships around the Cape Peninsula. Also to subsequent principals and support staff who have been at the side of the computer training centre ever since. 

b) Old Mutual and staff, co-founders of the Computer Training Centre.

Old Mutual and it’s staff (Dave Millard; Vick Lambi; Lionel Hartman; John O’nhanlam; Loraine Kolbe; Suzan Brundrit & Luyanda Manqina) co-founded and operated the St Francis Computer Training Centre in the early days. Thank you for providing all, the initial equipment, staff, and subsequent training for the next nine years. For further substantial funding and support after the appointment of our own centre manager during 1998, 1999 and 2000 as well as continued interest and a small donation in 2001. Funds received in 2006 are currently being used toward the replacement of PCs in one of the classrooms.

c) The Claude Leon Foundation.

From 2001 to 2004 the Claude Leon Foundation has donated money toward training manuals used by St Francis Computer Training Centre each. In 2005 they provided funds toward the purchase of a Colour Laser Printer; the modification of Computer Desks and the Upgrading of Network Cables in the CPU Admin office and one of the classrooms. Funds received in 2006 are currently being used toward the replacement of PCs in one of the classrooms.

d) The Standard Bank Foundation.

For funds received in 2005 which replaced PCs in one of the classrooms.

e) Microsoft SA.

For providing software in 1999 to run the training PCs on.

f) To the Computer Staff & Suppliers.

Without the current and past computer staff who have often worked long hours for little or no compensation, a big word of thanks. Staff will not be mentioned individually, but many of them currently still work for the centre or are associated with the centre in one or other part-time or voluntarily capacity. Through the years there have also been a number of suppliers of equipment and services who often cut their prices to a minimum or provided many hours of assistance free of charge.

g) To the Community of Langa and the surrounding townships.

Last but not least, a big thank you to the thousands of learners who have faithfully supported us over the years. For their enthusiasm to learn and dedication by often attending classes till late at night in order to eventually improve the lives of their loved ones. Also for their constant referrals, which has been the main form of advertising for us.

	Thank you to all above for generous funding, regular support & referrals etc.

Because of you St Francis Computer Centre

has remained in operation for the past two decades.

However, if the Computer Centre does not receive

your continued support & further assistance,

we stand a real risk of running dry !
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	If this is allowed to happen, many underprivileged people will probably remain computer illiterate under-skilled and possibly jobless.

We are hoping that you or your organisation would be able to assist us still further during this financial year and thereby the Cape Town community.
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	Please peruse the rest of this document for further information.

We have listed our needs in order of priority on Page 11.

Assess these needs carefully then please consider to what extent,

you’d be able to assist.




Equipment Replaced or Purchased in 2005 /6

Below are PCs replaced thus far this year. One of the immediate benefits has been the reliability of the new equipment as well as freeing up some of the old PCs to use for back-up in the two other classrooms. A Colour Laser printer has also been purchased, as the old desk jet is partial dysfunctional and spares are no longer available.
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	A Windows class in progress using the new PCs, well secured by custom built desks.
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	As in above; Classroom is also well secured.
	One of the new PCs used in the admin Office.
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	Colour Laser; Helping to maintain many services rendered to the general community.


Financial Performance, Donation & Utilization

Subsequent to the employment of St Francis own Computer Centre Manager in 1998, Old Mutual continued to play an active roll in the running of the Centre through regular meetings general advice and significant financial support. However, since 2001 Old Mutual’s influence and support became very limited. Profit & Losses must, however, be seen in the light of contributions made by St Francis Adult Education Centre who every year largely benefit from the many “free” services rendered to them by the computer staff employed. The Computer Centre also attracts many learners to St Francis as well as increasing the total learner numbers for purposes of WCED subsidization. In 2001 & 2002 there was no formal contribution made by St Francis A.E.C. (However, in the end they carried the losses). In 2003 St Francis A.E.C. set aside an amount of R 60 000-00 toward the running of the computer centre, in 2004 R 86 000-00 and in 2005 R 100 000-00. A similar amount has been set aside for 2006 as well.

N.B. 
Since the external funding received for 2005 was within the last few weeks or days of the year, figures quoted for 2005 do not include the replacement of PCs & other equipment which could only be done at the beginning of 2006. Bearing this in mind please see table below for approximate and brief details related to previous funding received over the past six years and how it has been spent.

	YEAR
	NET PROFIT / LOSS
	EXTERNAL DONATIONS
	USED FOR

	
	
	
	

	2001
	- R 100 000-00
	R   25 000-00
	Toward Equipment

	2002
	- R 65 000-00
	R   12 500-00
	Toward Training Manuals

	2003
	- R 42 000-00
	R   25 000-00
	Toward Training Manuals

	2004
	+ R 42 000-00
	R   25 000-00
	Toward Training Manuals

	2005
	+ R 80 000-00
	R   75 000-00
	Toward Printer, Desks, Cabling & 15 New PCs 

	2006
	-
	R 100 000-00
	Toward 30 New PCs

	
	
	
	


St Francis Computer Training Centre Needs

Below are some details of our current needs in order of preference or priority, as we see them. Please read carefully, consider seriously and if you feel moved to make a contribution once more, contact us in the manner most convenient to yourselves. Our contact details are provided on page 13. If you feel you’d like to direct your funding specifically in one or more of the indicated areas of need, feel free to indicate your choice of usage.

	PRIORITY or PREFERENCE
	PURPOSE for which

FUNDING REQUIRED
	NUMBER of UNITS
	APROX. COST of PURCHASE

	
	
	
	

	1
	Purchase of PCs (last phase of replacement)
	19
	R 70 000-00

	Or

	2
	Replacement of PCs (last phase)
	16
	R 60 000-00

	And

	
	
	
	

	3
	Purchase of Pre-cast Store / Workshop
	1
	R 25 000-00

	
	
	
	

	4
	Difference in price for LCD Monitors
	49
	R 54 000-00

	
	
	
	

	5
	Further Modification of Desks
	9
	R 13 500-00

	
	
	
	

	6
	Expanded Internet & Web Site Development
	-
	R 25 000-00

	
	
	
	


1) FUNDING REQUIRED FOR PC REPLACEMENT DURING 2006.

We currently have a total of 48 PCs for learners to train on, plus one PC for each of the three Tutors to demonstrate or instruct from. A Total of 51 PCs with a possibility of another ten divided between the classrooms to fill them to capacity. This would give us 61 PCs in the class / training rooms with 3 PCs in the Computer Admin Office and 4 in the resource room resulting in a grand total of 68 PCs for the entire Computer Training Centre. 

Plans and Actions are as follows:

a) Already Completed

With the R 75 000-00 received at the end of 2005, a printer was purchased, computer desks were purchased and or modified and network cabling was upgraded. All PCs in the smallest classroom have also been replaced as well as providing some funds toward the replacement of the manager & assistants 3 PCs. (Total of 15 PCs) 

b) In Progress

We have been very fortunate to secure a combined R 100 000-00 from two further donors within the past few weeks for further PC replacements this year. We are currently in the process of replacing 24 learner PCs in the largest classroom, 3 tutor PCs & 3 extra PCs. (A total of 30 PCs)   

c) In Urgent Need of replacement

Due to the fact that the third classroom will shortly be the only class with old hardware and the main obstacle in the way of replacing our software. We need to urgently raise funds for the purpose of replacing at least these last 16 PCs. Ideally we would like to purchase an additional three PCs here too, in order to have maximum utilization of all classrooms. (A total of 19 PCs) As can be seen, we are locked into the current mode of training. Therefore in order to continue being an effective training centre, we need to purchase at least 16 PCs, preferably 19 PCs.

d)  Nice to have

As can be seen from some of the photographs the computer desks were custom built to suit our specific computer and classroom needs. Technology has played a few tricks on us though, and just when everything was getting smaller, more compact and more powerful, the industry decided to increase the size of mini towers & monitors. As there are a limited amount of suppliers who still produce smaller boxes and virtually none that still produce 14” or 15” CRT monitors we were forced to have our desks modified or replaced. In addition we are finding the desktops rather small for 17” CRT monitors which are now the norm. Without increasing the size of the desktops, which would also reduce the number of PCs per class, resulting in a less economical turnover. Another option, (probably the better long term option available) would be to purchase the newer compact and flat LCD monitors instead of the CRT monitors, which are more affordable.

Ideally this would mean that the PCs we are currently replacing b) plus the above ones c) we hope to replace shortly should rather be purchased with LCD and not CRT monitors. 

(A total of 49 Monitors)

[Neither of the above include software upgrades, which are also essential. We are currently negotiating with Microsoft in order to obtain more up to date software]. 

2) FUNDING REQUIRED FOR STORE/WORKSHOP/HARDWARE TRAINING CENTRE.

Unlike the classrooms in the centre of the school, the computer admin office and resource room is located on the outskirts of the St Francis Cultural Centre with ample parking and space for further development. This places it in a very good position to attract business and clients from the general community as well as the school learners. In front of the offices is a double garage. One for the schools bakkie the other for storage of school books & equipment etc. The aim is to place yet another pre-assembled garage next to the existing ones, which would serve as a PC Store / Workshop and in the not too distant future possibly a computer hardware training facility. 

3)  FUNDING REQUIRED FOR IMPROVED INTERNET FACILITIES.

Expanding our Internet services to the local community has long been our goal.  This facility along with the establishment of our own Web Site will bring about more exposure and a greater source of income too. Much preparation work has already been done, but there are initial start-up costs which are currently out of our reach.

[Running costs thereafter will hopefully be self-generated]
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	EXISTING GARAGES & PROPOSED POSITION FOR SORKSHOP / STORE
	COMPUTER ADMIN STAFF IN THEIR OFFICE BUSY AT WORK
	RESOURCE ROOM WHERE FURTHER INTERNET FACILITIES DESIRED


 Thanks Again & Contact Details

We trust that the general overview provided and our various needs indicated provide sufficient background to assist you in accessing which of them you or your organisation is able and prepared to assist us with. Exact quotations and or invoices will be supplied if so required.

a) We always accurately record all learner registration, attendance, achievements as well as all financial transactions in order to function professionally.

b) We normally forecast expected income and expenses as can be seen in the attachments at the rear of this proposal.

c) Furthermore our books are audited annually and these statements are available for scrutiny by any prospective donor.

Thank you very much, for once more taking the time to consider our needs.

As indicated earlier, Old Mutual initially set up the Computer training Centre and a sign as seen in the photograph below was erected to this effect. However, some time has passed now and more donors such as yourselves have come on board. We would therefore like to update the signage and acknowledge all role players. We could place your logo along side the acknowledgement of equipment obtained. Alternatively we are willing to consider any other suggestions you may have, whereby credit can be given to yourself in a manner most beneficial to the marketing of your brand if you so wish.
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	EXISTING SIGNAGE TO BE UPDATED
	CPU CENTRE MANAGER ALONG WITH FULLTIME STAFF
	ST ANTHONY’S CHURCH WHICH HAS BECOME A LOGO OR ICON REPRESENTING ST FRANCIS CENTRE


Feel free to contact us for any further information via any of the means below:

· Gerald Dunbar (Computer Centre Manager / Assistant Fundraiser)

Telefax: 695 5775 or Cell: 083 674 9081 or E-mail: stfranciscpu@xsinet.co.za
or

· Suz Phillips (Acting School Principal / Fundraiser)

Tel: 694 1801 or E-mail: suz@stfrancis.wcape.school.za 
Yours Faithfully,

…………………………

Gerald Dunbar

St Francis Computer Centre Manager

Cell:
083 674 9081
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